CONFIDENTIAL


ST JOHN’S COLLEGE, 
University of Cambridge
APPLICATION FORM
	Application for the post of:
	 COLLEGE CHAPLAIN



SECTION 1 : PERSONAL DETAILS
	Title


	Surname



	Christian Names



	Former Names



	Current address



	Telephone     Home

                      Mobile


	Work 
Email

	Date of birth
	Marital Status



	National Insurance Number



	Eligible for employment in the UK

If ‘no’ is Visa in hand
	Yes/No  
Yes/No  

	Please indicate if you know any existing employees at St John’s College, or existing employees or governors at St John’s College School, and if so how you know them.


	


	Ordained Deacon in the Diocese of
	
	in (year)
	

	
	
	
	

	Ordained Priest in the Diocese of 
	
	in (year)
	

	
	
	
	

	Lay Ministers
	
	
	

	First admitted in the Diocese of
	
	in (year)
	


SECTION 2 : PRESENT APPOINTMENT
What is your present appointment?  Please give some description of the work.
 
	


SECTION 3 : PRE-ORDINATION/ADMISSION
Please give details, with dates.

i)

Principal secondary schools

	From
	
	To
	
	School

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ii)
Further education (including Theological College or Course)

Please give full details of ‘A’ level and post ‘A’ level qualifications and dates. 

Please also include any further training you have received.

	Date Obtained

(MM/YY)
	Subject 
	Awarding Body 
	Grade (if appropriate)

	
	
	
	


SECTION 3 : PRE-ORDINATION/ADMISSION (contd..)
iii)
Other professional/practical qualifications obtained 

	From


	
	To
	
	Qualification / Experience

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NB confirmation of qualifications, by the production of the original degree certificates (or equivalent) will be required
iv) Career before ordination/admission


Please indicate nature of work and responsibilities and reason for leaving the post.

	From
	
	To
	
	Post and Description



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Any gaps between education/jobs should be explained in a covering letter

SECTION 4 : MINISTRY SINCE ORDINATION/ADMISSION
i)

Posts held since Ordination/Admission 


(full and part-time in chronological order not including present appointment)

Please list these carefully with dates in chronological order, with separate entries for posts held concurrently (e.g. Area Dean, chaplaincies, etc) and reason for leaving the post. Please indicate major parish features (e.g. type of area, team ministry, ecumenical, etc). 
	From
	
	To
	
	Post and Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Any gaps between jobs should be explained in a covering letter.
ii)
Responsibilities in the wider church

Please indicate, with dates, tasks undertaken for the wider Church (e.g. Synodical responsibilities at any level, Diocesan Committees and Working Parties served on, ecumenical involvement, or work for a Church voluntary organisation).

	From
	
	To
	
	Description

	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION 4 : MINISTRY SINCE ORDINATION/ADMISSION (Contd..)
iii)
Continuing Ministerial Education 

Please list main training courses attended.

	

	

	

	

	

	

	

	


iv)
Publications

	

	

	

	

	

	


SECTION 4 : MINISTRY SINCE ORDINATION/ADMISSION (Contd..)
v)
Church Tradition 

What theological traditions have shaped your ministry?   With which do you feel most at ease today?

	


SECTION 5 : COMMUNITY AND OTHER INTERESTS
i)

Responsibilities in the community 

Please list tasks undertaken (e.g. School Governor, political or community service).

	

	

	

	


ii)
Other areas of interest 

Please indicate special areas of concern (e.g. particular issues in contemporary life, international matters, academic or artistic interests)).

	

	

	

	

	

	

	


iii)
Hobbies or Recreations 

	

	

	

	

	

	

	


SECTION 6 : CARE FOR CHILDREN 
If not already stated in section 2, Further Education and Career History, please indicate if you have any previous experience of working with or caring for children, in either a paid or voluntary capacity.

SECTION 7 : LIVING OR WORKING ABROAD 
If not already stated clearly elsewhere on the form, please record below any periods of work or residency abroad.

	Address
	Dates from

(MM/YY)
	Date to

(MM/YY)
	Reason

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 8 : FURTHER INFORMATION
If necessary, on a separate sheet, please give details of any disabilities which might have a bearing on how you should be treated in the appointment process and how your rôle, should you be appointed, may be affected by the disability. Disabled applicants will be invited to discuss with the Dean of Chapel ways in which any disadvantages could be lessened or eliminated from the appointment process and what reasonable steps the College could take to enable the applicant, if appointed, fully to carry out the duties of the post. In assessing any applicant, the College may take such advice and require such assessments as it regards as appropriate. Subject to this, the College will be sensitive to any requests for confidentiality.

SECTION 9 : TRANSPORT

	Do you possess a current full Driving Licence?
	

	
	

	Do you own a car?
	

	
	

	Do you own a motorcycle?
	


SECTION 10 : REFERENCES

Please give names and addresses of three persons to whom reference can be made.  At least one should be clerical and one lay.  Please obtain their permission.

For each of your three referees please give their name, their rôle or job title, the context in which the referee knows you (e.g. Headmaster, Line Manager, Supervisor, etc.) their address, telephone number(s) and email address.
One referee should be your current or most recent employer. Where you are not currently working with children but have done so in the past, one referee must be from the employer by whom you were most recently employed in work with children.

Please note, wherever possible, referees should have either acted as your line manager or have been in a position of responsibility for you. References will not be accepted from relatives or from referees writing solely in the capacity of friends.

	
	Reference 1
	Reference 2
	Reference 3

	Name
	
	
	

	Role or job title 
	
	
	

	Context 
	
	
	

	Address
	
	
	

	Telephone 
	
	
	

	Email
	
	
	


NOTES:
It is important that this application form is completed by applicants.  A Curriculum Vitae is not an acceptable substitute.  
A confidential reference may also be requested from your Diocesan Bishop or Area Bishop in addition to other references.  
Travelling expenses will be reimbursed to candidates selected for interview.                                                                                    
If you are short-listed further documents will be sent to you in connection with an application for an Enhanced check with the Disclosure & Barring Service checks, and a Medical Declaration.  
	Closing date for application
	

	Interviews will be held on
	

	Please return to
	


	Where did you hear of
this post?
	


SECTION 11 : DECLARATION
I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) and am aware that I must declare any convictions, cautions, reprimands or final warnings that are not “protected” as defined in the aforementioned Act. 

[Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers, and cannot be taken into account] 
I have not been disqualified from working with children and am not named on the Children’s Barred List. 

I am not barred for working with children or vulnerable adults by the Disclosure and Barring Service. 

I am not subject to any sanctions imposed by a regulatory body (e.g. the National College for Teaching and Leadership), and either (please delete as appropriate): 

I have no convictions, cautions, reprimands or final warnings 
Or 

I have attached details of any convictions, cautions, reprimands or final warnings in an envelope marked ‘Confidential’. 
Please note that providing false information is an offence and could result in the application 
being rejected or, if the applicant has been appointed, in summary dismissal and possible reference to the police 
	Signature
	
	Date
	


CONFIDENTIAL 
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